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… And so on for further authors.

All the fields in the author details are mandatory. 

Introductory information of the case should start from page 2.
TITLE OF THE CASE 
(UPPERCASE, BOLD AND CENTERED, TIMES NEW ROMAN 16P)

ABSTRACT (Capitalized, bold, times new roman 14p)
Abstract of the case should be within 300 words. (12 Point of Times New Roman)
Keywords: Minimum 5 keywords (12 Point of Times New Roman, Italics)

CASE POSITIONING AND SETTING (Capitalized, Bold and Left Aligned, Times New Roman 14p)
Briefly describe the applicable domain, academic area of the case and the courses in which the case can be taught in along with the discussion questions.
TITLE OF THE CASE

(Every word is capitalized, Times New Roman 16P, Bold and Centered)
The contents of the case can be presented from here onwards. Please write the entire case in past tense. 
In order to create sections, please use the scheme as explained below.
LEVEL 1 HEADINGS (Capitalized, Bold and Left Aligned, Times New Roman 14p) 
Follow with the case notes
LEVEL 2 HEADINGS (Capitalized, Bold, Italic and Left Aligned, Times New Roman 14p) 
Follow with the case notes
And so on….
REFERENCE (Capitalized, Bold and Left Aligned, Times New Roman 14p)
Footnotes/ Endnotes: Footnotes / Endnotes must be kept at 8 Points of Times New Roman 
Exhibits: All the exhibits must be used within the text of the case study. This simply means that, instead of putting all the exhibits in the end of case, they must be presented in the main body of the case itself. Please see that all the exhibit must be first referred in the text and thereby placed in the appropriate space within the document.
Designate the exhibit with respect to the below scheme:

· In case of Table, use all bordered cells. The contents of the table must be formatted at 8 Points of Times New Roman. 

· In case of Figure, provide visible images appropriately. 
· At the Beginning of the exhibit, mention Exhibit No: Description of the Exhibit
· At the end of every exhibit, mention its source using APA format (8 Points of Times New Roman).

End the case with these sections:
SUGGESTED SOLUTIONS (Capitalized, 14 Points Times New Roman, Bold and Left Aligned)

Provide a brief solution to all the questions given above individually.

Further sections you may also use: 

Wrapping Up/Debriefing; Picture; Additional Readings or Bibliography and so on as required.
Note: 
· Length of the case must not exceed 1500 words excluding Information about the authors, Abstract page, References, Exhibits, and Annexure.
· The text within the body of the case must be at 12 Points of Times New Roman and must be aligned as Justify (Ctrl + J). 
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